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Office of Prime Responsibility

Any questions or suggestions regarding this policy should be directed to the Human Resources Department. 

1.
Purpose


To establish the policy for placing all newly hired employees in a probationary status for the first 90 continuous calendar days of employment. 

2.
Policy


All new employees are subject to the 90-calandar day probationary period. 

3.
Objective


The probationary period provides time for the new employee to adjust to the job and give an opportunity for both the employee and Advanced Sciences and Technologies, LLC (AS&T), to determine whether the employment relationship is mutually satisfactory and whether it should continue. 


3.1
General

3.1.1
The 90-day probationary period commences with the first day of employment and ends the 90th consecutive calendar day thereafter. 

3.1.2
The probationary period is used to constructively assess the employee’s strengths and weaknesses and for developing good working relationships. 

3.1.3
A probationary employee may be discharged or suspended at any time during the 90-day probationary period.  Such action must be approved by the Program Manager and the Director of Human Resources.
3.1.4
A probationary employee is not eligible to use vacation time until after they have met the requirements. 
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